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Find the shortcut to student work 

... on your sdesktop. 

Find your class folder

Find your grade level folder

Put all your documents into a folder. ( I suggest naming that 

folder with your last name and the last for digits of the teacher 

laptop you have now, or a date. )

Now just slide that new 

folder with all your stuff 

right into your class 

folder.

You will do the same once 

you open your new 

computer .. just in reverse 

direction.. 


