
How to sort RC Quiz lists by Author’s last name, Ti tle 
& Lexile in Excel, and then add the pages to your 

website 
 
 
 
 
In SAM, go to the Books tab, Quiz Manager, and Export All Titles to HTML . 

 



This will bring up a List of Selected Quizzes in your browser. 
 

 
 



Then in the browser window, go to File, Save As as Web Page, HTML only.  It will 
probably default to a file name something like “qm_04,” but you can name it whatever 
you like. 

 
 
After saving the file, pull up excel, and browse to open the web page you just created. 

 
 
The excel file will need to be cleaned up.  Delete the first 19 rows and delete the images 
up top (the little red x’s).  After you delete the rows, your first row should be the one with 
Book Title, Author, etc.  You also probably want to highlight all columns and remove the 
cell formatting unless you want to have random blue & white rows when you sort your 
titles.  You can also delete any columns that you won’t use (like maybe GRL and Word 
Count).  I formatted the title cells yellow. 
 

 



It defaults to a sort by Book Title.  To sort by Author, in the Excel file, go to Data, Sort by 
Author. 

 
 
Or sort by Lexile. 

 
 
Save each version (by Book Title, by Author, by Lexile) of the Excel file as a Web Page. 

 
 
Then you can add the different versions to your school website! 
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