& Phwiki .

How to create a classroom calendar and add eventsto the calendar

You can insert a calendar anywhere on your wike W&y yourself or as a shared
calendar for other contributors to your wiki.

In this example, we will drop the calendar on therf@Page of your wiki.
1. Go to the front page of your wiki. (httpurwiki.pbwiki.com/)
2. Click on theEdit Page button at the top of your WL Ecic page |
3. Click on thelnsert Plugin button  Insst Pl

4. Mouse ovelProductivity and selecCalendar

Insert Plugin %

& Productivity | & Photos

= Calendar

= Plan an event

& |- Any Google Gadget & Video
: = Address link

= Spreadshest

= Stock chart

& Grrar

5. In Configure: Calendar (step 2 of 3) click Next

6. In Preview: Calendar (step 3 of 3) click Finish
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Insert Plugin

Preview: Calendar (step 3 of 3)

help adding events | shorteutst detailed entry
Add a new event here [ apD | [«] ¢ [+][E=E |
/ F1i18 Sat 19

Mon 14 Tue 15 Wed 16

23

2007

Share your life with 30 Boxes

7. You will now see a Calendar plugin dropped into¢kéing interface.
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ET&" Qﬁ': Format | Mormal ~ | Font =18z s £ [Z] Source

“ecaendar\Welcome to your PBwiki!
Thiz s a real PBwik! page that you can edit,

Get started now. To see how easy PBwiki is:
1. Click "Edit Page" at the top of this page

2, Type something
3. Click Save!

Feel free to drag the Calendar plugin to the areargvyou want it to appear on
your page. When you're done, click the save buttdhe bottom left hand

corner.

8. You will return back to viewing mode with the Cadlam plugin now in place.
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W Wiki v
help adding events | shortcuts! detailed entry
@ Add & new event hers (Add ) [a] « [=][EE]
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sl day Results posted on web

Shars yaur life with 30 Bares 2007
(Bentley college example with the Calendar plugirttee FrontPage)

9. Select the date that you wish to add an eventiblieg on the day in the
calendar. A detailed entry of that day will appear.

Friday June
Qluiz on video (o0 ] [print | [« ]» 1

events will be added to June 1, 2007

My Stuff:
today » nothing scheduled

Type the name of the event in the text box. ClickleeAdd button when
complete.

Hint: You can add the time of the event and it will appear in your calendar. EXx.
4PM Quiz on video
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10.Now, mouse-over the new event you added. You wél arash bin and arEdit
link appear.

—— Friday June
[(a80d e |3 1

@ Edit  all day QuUiz on video

Click Edit

11.Add the applicable details to your event and ctiokJpdate Event

Editing "Quiz on video"
Cluiz onvideo

E/1/2007 i R

612007
Show Options

This is a quiz on the earth video was s=w
last week

( Update Event ) '.Cantel )

12. You're finished! You have now successfully ad@e@alendar plugin to your
wiki and created an event in your Calendar.
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